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Login - https://apps.dep.wv.gov/webapp/_dep/securearea/Login/Login.cfm?myurl=/webapp/_dep/securearea/Application/appstart.cfm

https://apps.dep.wv.gov/webapp/_dep/securearea/Login/Login.cfm?myurl=/webapp/_dep/securearea/Application/appstart.cfm


Login - https://apps.dep.wv.gov/webapp/_dep/securearea/Login/Login.cfm?myurl=/webapp/_dep/securearea/Application/appstart.cfm

Login Problems? Contact

Jenna Palmer
304-926-0499 ext. 1817
jenna.d.palmer@wv.gov

Or

Amaris Elliott 
304-926-0499 ext. 1124
amaris.l.elliott@wv.gov

https://apps.dep.wv.gov/webapp/_dep/securearea/Login/Login.cfm?myurl=/webapp/_dep/securearea/Application/appstart.cfm


Creating AST Applications





Process Selection
• Review
• Continue
• New
• Security

Review

• Used to review previously submitted applications
• Not used to modifications/update registrations



Process Selection
• Review
• Continue
• New
• Security

Continue

• Continue working on an application that has not been 
submitted

• Not used to modify/update existing registrations



Process Selection
• Review
• Continue
• New
• Security

New

• Create new AST application (registrations, 
modifications, uploads and exemptions)



Process Selection
• Review
• Continue
• New
• Security

Security

• Add additional users and provide permissions



Process: New



Process: New
Office: Waste Management (OWMS)



Process: New
Office: Waste Management (OWMS)
Applicant: XYZ company



Current AST Application Types

• 2017 HB2811 – ASTEX (OWMS)
• AST Inspection Certification – ASTPE (OWMS)
• AST New Registration – ASTN (OWMS)
• AST Registration Modification – ASTM (OWMS)
• NPDES Coal Permit Exception – ASTCE (OWMS)
• Spill Prevention Response Plan (SPRP – ASTPP (OWMS)

2017 HB2811 – ASTEX (OWMS)

Apply HB 2811 exemption to Oil & Gas production and roadway 
pretreatment tanks. 



Current AST Application Types

• 2017 HB2811 – ASTEX (OWMS)
• AST Inspection Certification – ASTPE (OWMS)
• AST New Registration – ASTN (OWMS)
• AST Registration Modification – ASTM (OWMS)
• NPDES Coal Permit Exception – ASTCE (OWMS)
• Spill Prevention Response Plan (SPRP – ASTPP (OWMS)

AST Inspection Certification – ASTPE (OWMS)

• Upload annual inspection certifications

Link to inspection frequency calculator

• https://dep.wv.gov/WWE/ee/tanks/abovegroundstoragetanks/Pages/in
spectionfrequencycalculator.aspx

https://dep.wv.gov/WWE/ee/tanks/abovegroundstoragetanks/Pages/inspectionfrequencycalculator.aspx


Current AST Application Types

• 2017 HB2811 – ASTEX (OWMS)
• AST Inspection Certification – ASTPE (OWMS)
• AST New Registration – ASTN (OWMS)
• AST Registration Modification – ASTM (OWMS)
• NPDES Coal Permit Exception – ASTCE (OWMS)
• Spill Prevention Response Plan (SPRP – ASTPP (OWMS)

AST New Registration – ASTN (OWMS)

• Register a new AST



Current AST Application Types

• 2017 HB2811 – ASTEX (OWMS)
• AST Inspection Certification – ASTPE (OWMS)
• AST New Registration – ASTN (OWMS)
• AST Registration Modification – ASTM (OWMS)
• NPDES Coal Permit Exception – ASTCE (OWMS)
• Spill Prevention Response Plan (SPRP – ASTPP (OWMS)

AST Registration Modification – ASTM (OWMS)

• Register new AST’s
• Modify existing AST registrations
• Deregister ASTs
• Transfers



Current AST Application Types

• 2017 HB2811 – ASTEX (OWMS)
• AST Inspection Certification – ASTPE (OWMS)
• AST New Registration – ASTN (OWMS)
• AST Registration Modification – ASTM (OWMS)
• NPDES Coal Permit Exception – ASTCE (OWMS)
• Spill Prevention Response Plan (SPRP – ASTPP (OWMS)

NPDES Coal Permit Exception– ASTCE (OWMS)

• Apply the NPDES exception to tank located at coal mine facilities that 
store substances used for water treatment



Current AST Application Types

• 2017 HB2811 – ASTEX (OWMS)
• AST Inspection Certification – ASTPE (OWMS)
• AST New Registration – ASTN (OWMS)
• AST Registration Modification – ASTM (OWMS)
• NPDES Coal Permit Exception – ASTCE (OWMS)
• Spill Prevention Response Plan (SPRP – ASTPP (OWMS)

Spill Prevention Response Plan – (SPRP – ASTPP (OWMS)

• Upload or Spill Prevention Response Plans
• Upload SPCC or GPP
• Certify SPCC or GPP



Common Question

What is the Ref. ID?
The Reference ID is simply an application name.

Process: New
Office: Waste Management (OWMS)
Applicant: XYZ company
Type: Select the Type of Application

Ref ID: Name your application (character limit)





Navigating AST Applications





Navigate to the AST warehouse



What is the AST warehouse?



What is the AST warehouse?
• Obtain your certificate to operate



What is the AST warehouse?
• Obtain your certificate to operate



What is the AST warehouse?
• Obtain your certificate to operate



• http://tagis.dep.wv.gov/WVWaterPlan/What is the AST warehouse?
• Obtain your certificate to operate
• Access tagis (mapping layers)

http://tagis.dep.wv.gov/WVWaterPlan/


• http://tagis.dep.wv.gov/WVWaterPlan/

http://tagis.dep.wv.gov/WVWaterPlan/


What is the AST warehouse?
• Obtain your certificate to operate
• Access tagis (mapping layers)
• Download excel file of ASTs



What is the AST warehouse?
• Obtain your certificate to operate
• Access tagis (mapping layers)
• Download excel file of ASTs
• View nearest water intakes



What is the AST warehouse?
• Obtain your certificate to operate
• Access tagis (mapping layers)
• Download excel file of ASTs
• View nearest water intakes
• Review registrations





Unlocks and adds a subsection



Common Question

Will clicking remove delete a tank from my registration?

No, only the application entry is removed. Tank data is not 
removed or changed.







Lines indicate that section is complete



No lines indicate that section is not complete



The red check means the section is locked 





Every section has these four areas in common



One of the most overlooked parts of an application



Ensure you have clicked the “Section Complete” radio button for every section



Add attachment 
(function covered later)







Navigation bar



Navigation bar



Returns you to the primary section list





Application Type
2017 HB2811 Application



2017 HB2811 – ASTEX (OWMS)















• Select option 1 and use the “Hydrocarbon Substance tanks” Section or;
• Select option 2 and use the “Ice Pretreatment tanks” option





A list of tank eligible tanks will populate.



Clicking Select all should apply the 
exemption to all eligible ASTs



Individual ASTs can also be selected 
if tank populate that are not exempt



• Tank 1
• Tank 3
• Tank 6



• Tank 1
• Tank 3
• Tank 6













Notice: All sections are complete





Application Type
AST INSPECTION CERTIFICATION







1. Read and section complete the instructions



1. Read and section complete the instructions
2. Add a subsection to either B or C depending on type of certification form you intend to upload



1. Read and section complete the instructions
2. Add a subsection to either B or C depending on type of certification form you intend to upload
3. Click on Inspection Certification subsection





1. Click Select Tank



1. Click Select Tank
2. Select the tank in the pop-up window

Choose the tank that is associated with 
the certification form being uploaded.



1. Click Select Tank
2. Select the tank in the pop-up window
3.   Close the window



The AST information should now be 
populated in the appropriate fields





Completing the section failed 
because no document was uploaded





Upload the certification using 
the attachments button.















Indicates that a document has been attached



This application allows the upload of multiple certifications forms.





AST Application Type
AST NEW REGISTRATION



Create New







Section complete if the 
information is correct



If the information is not correct click the 
“incorrect contact information?” hyperlink



System populates existing address 
data associated with your account



New contact information can 
be entered by clicking here



Enter new address/contact 
information by completing all fields









• All blue fields are required



1. Fill in the facility address



1. Fill in the facility address
2. Fill in the latitude and longitude



You can use google 
maps to locate and 
populate the 
coordinates.





1. Fill in the facility address
2. Fill in the latitude and longitude
3. Fill in facility regulations



1. Fill in the facility address
2. Fill in the latitude and longitude
3. Fill in facility regulations
4. Enter a NAICS code

North American Industry Classification System 

Common Question
What is my NAICS code?



To enter a NAICS code:
1. Click select



To enter a NAICS code:
1. Click select
2. Use the search bar



To enter a NAICS code:
1. Click select
2. Use the search bar
3. Select the most relevant 

code description









Options Include
Yes
Yes but unknown
No















Popup allows entering new 
operator information.

















Enter latitude and 
longitude or use the 
google maps selector









Entering a substance name 
or CAS# in the CAS# field will 
populate a list of substances.

CAS #’s can also be found on 
Safety Data Sheets (SDS).



More than one 
substance can be 
added to a tank



Must provide a reason and 
attach documentation





National Fire Protection 
Associated Health Rating can be 
found on SDS sheet



NPDES
EPCRA/Tier 2
Groundwater (47CSR58)
Hazardous Waste
SPCC
Oil & Gas Conventional Well
Oil & Gas Horizontal Well
Other

















AST Application Type 
AST REGISTRATION MODIFICATION



XYZ Company



Ref Doc:

• Number assigned by application

• Multiple ASTs can be assigned to a 
single Ref Doc #

• Must select the Ref Doc # associated 
with the tank being modified

XYZ Company



XYZ Company



XYZ Company



Please refer the AST New Application for sections 1 – 6.











1. Answer Question 1 as “Yes”



1. Answer Question 1 as “Yes”
2. Click the Select Tank Button



1. Answer Question 1 as “Yes”
2. Click the Select Tank Button
3. Search for or scroll and select tank



1. Answer Question 1 as “Yes”
2. Click the Select Tank Button
3. Search for or scroll and select AST
4. The form should populate with AST info

5. Navigate through the sections   
and modify information.







AST Application Type
AST REGISTRATION MODIFICATION (DEREGISTER)











Search for or select an 
AST from the list.



Reasons
• Sold to a new owner (Transfers)
• No longer an AST as Defined by Senate Bill 423
• No longer an AST exempt in 47CSR63 1.5.a.4
• Registered in error

Sold to a new owner

This option is used for ownership transfers. Each tank being 
transferred must be added to the application. A bill of sale must 
also be uploaded.



Reasons
• Sold to a new owner (Transfers)
• No longer an AST as Defined by Senate Bill 423
• No longer an AST exempt in 47CSR63 1.5.a.4
• Registered in error

No longer an AST exempt in 47CSR 1.5.a.4

Tank containing blasting agent



Reasons
• Sold to a new owner (Transfers)
• No longer an AST as Defined by Senate Bill 423
• No longer an AST exempt in 47CSR63 1.5.a.4
• Registered in error

Registered in error

• Duplicate tanks
• Inventory/never installed



Reasons
• Sold to a new owner (Transfers)
• No longer an AST as Defined by Senate Bill 423
• No longer an AST exempt in 47CSR63 1.5.a.4
• Registered in error

No longer and AST as Defined by Senate Bill 423

Select if AST is being deregistered because it has been exempt
• Shipping containers
• Process vessels
• Drinking/ground/surface water
• Farm use tanks













AST Application Type
NPDES COAL PERMIT EXCEPTION



Create New









Search for or select tanks 
from available list and 
click “Add selected”





AST Application Type
SPILL PREVENTION AND RESPONSE PLAN



Create New











Select all tank 
associated with the 
SPRP and click the 
“Add selected” button.




















